TRANSACT PAYER INVITE

1. Log in to InsideRanken > Finances tab > Pay Online link under “Transact
Integrated Payments-MyAccount

Finances

e

Business Office Hours

MONDAY 700

make a payment, view your bill, sign-up for an e-refund, create 8 payment plan, and get a copy of your 1098-T by clicking the 'Pay Onling
link sbove

2. You should be taken straight to your student account’s Overview page in Transact

TRANSACLQD Overview

My Account

Ranken Technical College

Overview

Activity Details

Summary
Payment Plans

Balance (2024-2025 Spring Semester)

Make a Payment ) :
Minimum due

UEEEAE Balance (2025-2026 Fall Semester)

Minimum due

Statements
Total

Tax Forms Credit Balance
Balance

Help



3. Go to My Account > Click “Send Payer Invitation”

TRANSAC'IL;C:

My Account
Overview

Activity Details Ranken Technical College

EE=E R Basic information

Statements
Payment methods

® Add payment method

Tax Forms

Help

Sign Out

Payers

Do you know someone that would like to help you pay? Invite them to have access to your
account!

(@ send a payer invitation 4‘

Direct deposit refunds

Receive refunds and disbursements faster with direct deposit.



4, Fill out the form with payer information and click “Send Invitation.”

My Account

Payer Invitation

Payer information

* First name
* Last name
* Email address

* Confirm email address

Payer access

By sending this invitation. | hereby authorize this
payer to access my account information and/or
make payments.

[¥ Allow access to statements

[ Allow access to tax forms

Message to payer

Cancel




5. The payer should be receiving the invitation email like below.

From: noreply@ranken.edu <noreply@ranken.edu>
Sent: Wednesday, March 25, 2026 1:54 PM

To:—
Subject: [CAUTION: SUSPECT SEMDER] as created an account for you at Ranken Technical College

Cautionl This message was sent from oufside your organization.

You don't often get email from noreply@ranken.edu. Learn why this is important
s created an account for you at Ranken Technical College.

Your new login information is:

Authorized Paye
Password;|
To access the account, please click the link below.

https://fcommerce.cashnet.com/rankenpay?LT=P

(If clicking the link does not work, please copy and paste the information into your browser.)

6. Follow the link in the email > Log in with the default user name (email address)

and temporary password. You will be forced to change your password after the
initial login.

TRANSACT,.

User name

Password

Forgot password
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